
 

  



1. After logging in successfully, you will be redirected to the Dashboard page. 

2. The Dashboard serves as the central hub for managing key activities. 

3. On the left side, click on “Student Panel” to proceed. 

 

 

 

 

 

4. In the “Student Panel” there are multiple options. 

 

5. Click on “PCA Form” to proceed.  



 

 

 

6. After clicking on PCA Form, the form will open displaying your details. 

 

7. Choose Mercy exam subjects as applicable. 

 

8. In the Fee Information section, you will see the total fee for your selected subjects. 

 



9. Click “Submit” to complete the Process. 

 

 

 

 

Note:-After making Payment student will not be able to make any changes in 

PCA Form and also without payment student will not be able to generate 

Admit Card. 

10. After Submitting the PCA Form, a Confirmation page will appear displaying: 

 

 Your Personal Details (Roll. No., Name, Course, semester, ect). 

 The Selected subjects for the exam. 

 The Total Fee amount to be paid. 

 



11. Verify all the details and click on Pay now button to proceed 

 

 

 

12. After Clicking Pay Now, the payment gateway will open. 

 

13. After selecting your preferred Payment Method, enter the required. 

 

14. Click Pay Now to proceed with the transaction. 

 

15. Once the payment is successful you will receive a confirmation message. 

 

 


